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All assignments are to be submitted to the School of Creative Arts in the specified assignment boxes by 4:00 pm on the
due date. The School is located on the second floor of the Arts Building. Applications for an extension beyond the due
date should be lodged with the lecturer a minimum of two days prior to the due date. Students are reminded to keep a
copy of all work submitted. Uncollected work will be held no later than the 31st of March of the following year.

PLAGIARISM

Plagiarism is the presentation by a student of an assignment which has been copied in whole or in part from
another student’s work, or from any other source (eg published books, web based material or periodicals),
without due acknowledgment in the text.

Failure to sign means that work will not be graded.

Presenting material from other sources without full acknowledgement (plagiarism) is penalised heavily. This
holds for both copying and paraphrasing of others’ work.

I certify that:
1. this submission is my own work;
2. this submission is based on my own research;
3. all sources used by me have been documented;
4. this piece of work has not previously been submitted for assessment in this or any other
subject.

Due Date: / / Date Submitted: / /

Extension Granted Yes U No U
Attach Assignment Extension form if an extension has been granted.

Student SigNAtUre......cccoviicireiniserenssrressssresssssossssosssssssssssssssssssnss Date: / /




INSTRUCTIONS

Complete an Assignment Cover Sheet form

Forms are in located in the foyer on Level 2 opposite the SCA office.

Attach Assignment Cover Sheet firmly to your assignment

Use staples, plastic envelopes or folders, NOT glider clips or turned-down corners.
It is not the responsibility of the lecturer to gather and sort loose material

Post in appropriate assignment box

If there is no appropriate box, please inform the Office

Extensions of time

See notice above assignment boxes
If an extension has been granted, attach Extension form to assignment.

Keep a copy of your assignment.

The SSCA does not accept responsibility for any assignments which are lost.

ASSIGNMENTS MUST BE SUBMITTED
BEFORE 4:00pm ON DUE DATE




